
ACTION PLANNING 
 

 
 

What do you want to accomplish 

 
 

Efforts 

 
 

Time line 

 
 

Persons Responsible 

 
 

Resources 
 
 
 
 
 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

 
 

 



PLANNING FOR GOALS AND OBJECTIVES 

 
 
 

Goals, Objectives, and Activities 

 
 

Schedule 

 
 

Who 

 
 

Resources 
 
 
GOAL: 

 
 
 

 
 
 

 
 
  

 
Objective #1: 
 

 
 
 

 
 
 

 
 
 

 
 
Activities: 
1) 
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Objective #2: 
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