
CREDIT FOR PRIOR LEARNING APPROVAL PROCESS 

 

 
 
 
 
 
 
 

 
 
 
 

 

DEPARTMENT CHAIR/FACULTY MEMBER REVIEWS PORTFOLIO 
& CHAIR COMPLETES/SIGNS THE EVALUATION FORM WHEN 

EVALUTION IS COMPLETED AND CREDIT (OR PARTIAL CREDIT) 
OR NO CREDIT IS DETERMIND 

DEAN’S OFFICE DELEGATE SIGNS AND 
EMAILS BURSAR TO BILL STUDENT 

($400) 

 
STUDENT SUBMITS 

PORTFOLIO VIA 
MACHFORM SPECIFIC 

TO THEIR COLLEGE 
 

ADVISOR, CHAIR OR 
DELEGATE SUGGESTS 

STUDENT SUBMIT 
CPL 

STUDENT MEETS WITH ADVISOR, CHAIR 
OR DELEGATE, PRIOR TO CPL SUBMISSION 
TO DETERMINE IF PORTFOLIO/EXPERIENCE 

IS APPLICABLE 

VPAA OFFICE REVIEWS AND SIGNS 
FORM AND SENDS TO OFFICE OF THE 

REGISTRAR, BURSAR, AND 
DEPARTMENT CHAIR 

DEPARTMENT CHAIR 

MACHFORM GOES TO DEANS 
OFFICE AND DEPT CHAIR  

OFFICE OF REGISTRAR 
PROCESSES TRANSFER CREDIT 

AND POSTS CPL CREDIT TO 
STUDENT'S TRANSCRIPT, AND 

NOTIFIES CHAIRS 

DEPARTMENT CHAIR CONFIRMS COURSE NUMBER/CREDITS WITH COLLEGE 
CERTIFICATION OFFICER AFTER CPL CREDIT ADDED TO STUDENTS RECORD 

COLLEGE DEAN’S OFFICE SENDS TO GRAD 
DEAN (FOR GRAD STUDENTS ONLY) 

BURSAR BILLS STUDENT $400 ( $300 IS 
PROCESSED IN EIU REVENUE FUND; $100 IS 

PROCESSED AND SENT TO DEPARTMENT 
FOAPAL LISTED ON CPL EVAL FORM) 


