How to Waitlist a Course in Self-Service Banner 9

1) Login to PAWS and go to the Student tab and click Registration.
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Check your registration status, class schedule and add or drop classes

Student Records

View grades, transcripts, degree audit and account summary, view and update

Student Account
View your account summaries, holds, statement/payment history and tax informa:

Student Parking_Permits and Citations
Buy Parking Permits or pay Citations.
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2) It will lead the student to the following screen, where you will click on Register for Classes.
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‘What would you like to do?
Erepare for Registration Beaister for Classes
D View registrabon statuss, update student term data, and complete pre-tegistration requitements. _I\ Search and regester for your classes. You can also view and manage your schedule

Fian Ahead Browse Classes
a Give yoursell a head $1a0 by bullding plans. When you're ready 1o register, you'll be able to load these plans Looking for classes? In this section you can browse classes you find interesting
—
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Browse Course Catakog
= Vidw your past schisdules and your ungraded classes. & Look up basic course information like subject, course and description.

3) Select the term and enter your Registration PIN.
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4) Find the course you want to add using the search box on top, and then look at the bottom right to
find the course you need to waitlist. It will show an Error Preventing Registration message.
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5) Click on the drop-down menu by the course and choose Wait Listed.
Intreduction to Speech Com ... CMN 1310G, 001 3 20007 Lecture Emors Preventing Regi... Remove -
Advanced Analysis and Deve... HCM 5610, 600 3 32054 Online Registered Remove
African American Social Mov...  AFR 20006, 001 0 31924 Lecture Withdrawn **Web Registered**
Biological Principles and lssues  BIO 10016, 001 3 30205 Lecture/Lab Co... Registered Wait Listad




6) Click Submit, and the status will change as shown below. You get a popup in the top right of your
screen, and the status changes by the course. Then you are done!

® Save Successful

© CMN 1310G CRN 30001: Closed - 0 Waitlisted

Title Details Hours CRMN Schedule Type Status Action

Introduction to Speech Com... CMN 1310G, 001 0 30001 Lecture Waitlisted None

Note: Waitlisting works in Schedule Planner, too. When you try to register for the course, Schedule
Planner will tell you on the Registration Results pop-up that you are not registered for that course and
allow you to choose Wait Listed from the menu. Click OK, and you are done!

Registration Results

You are not registered for the following courses but waitlisting is available.

ENG-1001G, 001, Berry, Lucinda A Wait Listed -




